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	1. General rules of examinations

	The set of examination rules is stated in the Executive Order on Examinations, no. 766 of 26 june 2007. The text is published online on the Official Examiners’ Secretariat Web site at:
www.kvu-censor.dk
	The purpose of examinations

The purpose of examinations is to establish whether, and to what extent, the qualifications of the student are in line with the aims and requirements laid down in the relevant executive order and the curriculum.

Examinations must evaluate achievement of the program objectives and must be structured in such a way as to ensure that each student is individually evaluated.

Internally/externally assessed examinations
The examination at the end of the first semester is internally assessed, the others are externally assessed.

An internal examination is assessed exclusively by one or more of the program teachers.

An external examination is assessed by one or more of the program teachers and by an external examiner appointed by the Danish Ministry of Education.

Assessment
Examinations may be assessed according to the Danish “7-scale grade”, or by a Passed/Failed or Approved/Not Approved evaluation. Students are informed of their assessment immediately after the oral section of the examination.

Students must pass all the program examinations. In order to pass an examination, students must have their work graded “Passed” or “Approved” or achieve a mark of at least 2 on the 7-scale grade. Passed examinations cannot be retaken. This means that if the student has already passed an examination, he/she may not retake it to improve on the mark awarded.

Registering for examinations

Registration for all examinations is carried out with handing in the project or drawing of an examination question. 
The work to be submitted prior to the individual examinations is stated in the examination descriptions. The student will receive receipts for all the work he/she submits, and these receipts then serve as his/her registration for the examination.

Once the examination lists are published, it is the student's responsibility to ensure that his/her name appears on them to indicate that he/she is registered for the examination.

If, after registering for an examination, the student decides that he/she does not want to sit it, he/she must immediately contact the head of the department to state the reason for wishing to withdraw. If the student has not withdrawn at least five weekdays before an examination, he/she will be deemed to have sat it.

 The first year examination

The student must take the first year examination before the end of the second semester in order to be allowed to continue on the program. If the student does not pass, he/she can register to retake the first year examination. The school will decide the time of the retake.

Number of attempts/retakes

The student may sit any given examination a maximum of three times. However, in extraordinary circumstances the school may allow the student a fourth attempt.

Generally speaking, if the student receives a mark of less than 6 in an examination, a new project of the same duration as for the original examination is to be completed before the retake. This project is to concentrate on the subject area(s) in which the student failed the first time. Projects intended for retakes are run without guidance from the educational institution.

The retake will then be carried out as usual, and the educational institution will be responsible for setting a date for the examination as soon as possible from the perspectives of administration and practical considerations.

Cheating
Anyone who, when sitting an examination, attempts to solicit help or helps another student, brings in non-permitted aids, or submits the work of another person as his/her own, may be disqualified from the examination.

Any such disqualification will also apply to all other examinations in the same examination term.

If a student is disqualified after having received a mark, the mark will be expunged.

In the event of cheating of a particularly gross nature, the educational institution may consider implementing additional sanctions of its own choosing.
Illness/non-attendance
If the student fails to attend an examination or leaves early having started it, he/she will be considered to have sat the examination and marked accordingly.

The student will not be considered to have sat an examination if his/her absence was due to illness. Illness in connection with examinations must always be documented by a doctor’s note.

Force majeure – i.e. extraordinary conditions beyond the control of the student and which prevent the student from attending an examination or submitting a project.


It is up to the educational institution to determine whether any of the circumstances stated above are applicable to the individual case. If such circumstances are considered to be applicable, the educational institution will therefore be entitled to publish a new submission date for the project as soon as possible.

Problems with hardware or printing are not valid reasons for delaying projects.


Dispensation applications for delaying projects within 24 hours of the original deadline may be granted by the educational institution if the institution considers the delay to be well-founded and within reasonable limits.

If a dispensation is granted, the head of the educational program and the external examiner appointed must be informed. 

If the student fails to attend an examination or leaves early having started it, he/she will be considered to have sat the examination and marked accordingly.

The student will not be considered to have sat an examination if his/her absence was due to illness. Illness in connection with examinations must always be documented by a doctor’s note.

Complaints

Complaints about examinations, e.g. assessments, are to be addressed to the academy. The complaint must be written and substantiated.

Deadline for complaints

The deadline for complaints is two weeks from the time when the examination results were published. Please note that a complaint is only deemed to have been made when a written, substantiated complaint has been submitted to HANSENBERG.
The student should always ask the examiner for a more detailed explanation before filing a complaint. 


For further information please see the Executive Order on Examinations.




	
	2. Examinations

	
	Overview of the program examinations

The program involves one internally and four externally assessed examinations. These five examinations are described in detail in the following sections. An overview of the examinations is presented below:

	Examinations
Timing
Assessment
Internally assessed examination

After 1st Semester

Passed/Failed

1st examination
Digital communication + multimedia product in application context

After 2nd Semester

7-scale grade
2nd examination

Digital communication – complex products and application contexts

Group project examination
Individual examination
After 3rd Semester

7-scale grade
3rd examination

Program content examination

Individual examination
After 3rd Semester

7-scale grade
4th examination

Final examination project

After 4th Semester

7-scale grade


	
	One internally assessed examination

Internally assessed examination after the first semester

An internally assessed examination will be held at the end of the first semester. The student must pass the examination to continue the program.
 

The project section

The student is to prepare a portfolio that demonstrates his/her work during the semester, and a project report the contents of which cover all subject areas.

The report, including appendices, is to cover 15 standard pages (pages of 2,100 keystrokes, excluding spaces).
 

The oral section

The project report forms the basis for the assessment and the starting point for a 30-minute individual oral examination. The students are to plan individual presentations of approximately five minutes each, after which the examiner will ask questions about the content.

Assessment

This examination is assessed as Passed/Failed. Students must pass this examination to register for the first year examination.
Four externally assessed examinations

The program includes four externally assessed examinations. These must be taken and passed in the order stated below.

	1st examination – 1st year of the program
	The first year examination is taken before the end of the second semester. The examination is to be prepared so that it broadly combines significant areas of the subjects taught during the first year.

Students must pass the first externally assessed examination in order to be allowed to register for the two externally assessed examinations in the second year of the program.

In the project description, the academy will list more detailed requirements regarding group size, the scope of the report, process documentation, etc.

Submission
Digital prototype. Report of no more than 10 standard pages
 plus eight pages per group member, excluding appendices. For example, a group of three people will have to submit 34 pages.

Examination

The student will be examined in several subjects (the company, communication, visualization and interaction). The individual examination is to ensure that the student is examined in subjects that have not already been assessed/tested in the report. 

The examination will consist of:

1. 
A group presentation based on a product and report

2. 
Individual examination

3. 
Discussion and notification of the mark.

Assessment

An individual mark will be given on the basis of a holistic evaluation of the product, report, presentation and individual examination. The presentation will be assessed in relation to the fulfilment of objects and teaching aims for the first and second semesters.

	2nd examination – 2nd year of the program
	After the third semester, an oral group examination will be held on the basis of the project work prepared by students working in groups of 3–5. The examination is to be prepared so that it proves that the students can make complex products and understand the contexts in which they are used.

In the project description, the academy will list more detailed requirements regarding group size, the scope of the report, process documentation, etc.

Submission
Digital prototype. Report of no more than 10 standard pages
 plus 10 pages per group member, excluding appendices.

Examination

The student will be examined in several subjects (the company, communication, visualization and interaction). The individual examination is to ensure that the student is examined in subjects that have not already been assessed/tested in the report. 

The examination will consist of:

1. A group presentation of the product and report

2. Individual examination based on the product and report

3. Discussion and notification of the mark.

Assessment
An individual mark will be given on the basis of a holistic evaluation of the product, report, presentation and individual examination. The presentation will be assessed in relation to the fulfilment of objects and teaching aims for the third semester.

	3rd examination – 2nd year of the program
	The third examination covers one of the following subjects: interaction, the company, communication or visualization. The examination is intended to show that the student can communicate and discuss a professional issue. The issue will be prepared by the academy holding the examination.

The student is to prepare a synopsis in which key words are used to present an issue related to former project assignments based on theories, methods and insight within one of the four subject areas. 

Examination

The student will be allocated a subject area 48 hours before the examination is held. The student is then to prepare an oral presentation based on a 2-page synopsis of key words. During the examination, the student is to demonstrate the ability to combine in-depth knowledge about the subject area allocated with a practical problem. The student is to give a copy of the synopsis to both the internal and external examiners at the start of the examination.

The examination will consist of:

1. An individual presentation based on the synopsis

2. Individual examination

3. Discussion and notification of the mark.

Assessment

An individual mark will be given on the basis of a holistic evaluation of the student’s presentation, examination dialogue and synopsis.

The second and third examinations in the third semester document at least 2/3 of the program.

	4th examination – 2nd year of the program
	The fourth examination is the final project, which covers all subject areas. A production and a report/final thesis on specially studied subject are to be presented. The project is to be a digital application or a digital presentation.

Final thesis on specially studied subject
The purpose of the examination is for the student to document the capacity, on an analytical and methodical basis, to deal with a complex problem – closely related to a practical situation – in relation to a concrete assignment within the field of multimedia. The final thesis typically builds on the specialization course carried out at an actual company. 

In the project description, the academy will list more detailed requirements regarding group size, the scope of the report, process documentation, etc.

Submission
Report of no more than 30 standard pages
 plus 15 pages per group member, excluding appendices. For example, a group of two people will have to submit 60 pages. 

Examination

The oral examination is to ensure that the student is examined in specialist subjects and subjects that have not already been assessed/tested in the report. 
Oral examination based on the final thesis on specially studied subject. 

1. A group presentation of the product and report

2. Individual examination based on the product and report

3. Discussion and notification of the mark.

Assessment

An individual mark will be given on the basis of a holistic evaluation of the product, report, presentation and individual examination.

In general, a written application must be made for permission to prepare an individual report. The written examination projects are intended as group projects to provide training in collaboration and to ensure greater depth in the reports. Applications for solo projects are to be submitted to the head of the academy who may approve them in extraordinary circumstances. 

	
	

	
	

	
	4. Program credit agreements

	
	If a student wishes to switch educational institution and follow the Multimedia Designer AK program at a school other than HANSENBERG/Erhvervsakademi KOLDING, he/she may do so after having passed the first year examination. Any change of study location can only be made following acceptance from the educational institution to which the student wishes to transfer.

	
	5. Quality assurance

	
	The school strives to maintain a high level of quality in all conditions linked to the educational program. This means, for example, that we abide by the “Executive Order on Quality Assurance and Quality Control in Vocational Academy Programs” issued by the Danish Ministry of Education. In practice, this means that we continuously seek to develop both the program itself and the associated conditions. 

Evaluation

Measurements and evaluations are carried out regularly with regard to specific conditions concerning teaching, projects, teachers, materials and the like, as well as to more general conditions.

Personal interviews

In order to ensure as close contact as possible with each student, personal interviews are held regularly with the individual students. 

The purpose of these interviews is to ensure a high level of well-being as well as fulfilment of the student’s personal goals. These interviews are informal.



	
	6. Study activity

	
	At NoMA we expect the students to be present in classes, and we demand that the students are studying actively.

To be considered “actively studying” the student is to participate in 

· Project start-up meetings

· Compulsory meetings with supervisor/teacher

· Common project evaluation

· Examinations 
· Further, all regular tests and examinations that are assessed as Passed/Failed or for which marks are given are to be completed and passed

· Active participation in project work documented by a team contract


If the student is prevented from attending a compulsory activity, the student is responsible for informing about the reason for his/her absence at admin@noma.nu. The teacher is also to be informed.
If the student fails to live up to the demand for study activity the student will be excluded from registering for examinations of the semester. 

If the student does not live up to one or more of the aspects listed above, he/she will be called in for an interview concerning his/her lack of study activity. 

If the student fails to attend the interview, he/she will automatically be considered “not actively studying” and reported as such – and excluded from the program.

The academy must be able to document that the students are actively studying. It is the responsibility of the individual student to be able to document this. Therefore, the student must make sure to tell the relevant authorities of any cases of illness or other personal conditions that may result in long-term absence. This information must be given to the career counselor.

Various forms of leave of absence may be granted by the educational institution according to the applicable regulations in this regard.

	
	7. Other conditions

	
	The program follows all the provisions of the various regulations that apply to HANSENBERG. These apply at any and all times to students and employees at HANSENBERG.


� 1 standard page is considered to be 24,400 keystrokes including spaces


� 1 standard page is considered to be 24,400 keystrokes including spaces


� 1 standard page is considered to be 24,400 keystrokes including spaces
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